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Let’s start with some good news. Despite recent headlines lamenting mass layoffs, rising stress levels, return-to-office

politics and the risk of Al-powered automation, the majority of Americans remain satisfied with their jobs.

In fact, job satisfaction last year rose to its highest levels since the late 1980s. According to research from the Conference
Board, “U.S. workers have never been more content.” More than 60% of workers are satisfied — up from just 42% during
the Great Recession in 2010.

If you're one of the employees in this happy majority, congratulations on finding fulfilling work and balance. And if
you're in the minority, remember that it's never too late to pursue a new opportunity or improve the situation at your

current employer.

Save up to 74% on Kiplinger Personal Finance

Become a smarter, better informed investor. Subscribe to save up to 74%, plus get up to 4 Special Issues.
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No matter where you are on your career journey, an annual “career checkup” is a great way to step back, reflect on your

current situation and move forward with confidence and intention.

What is a career checkup?

In the same way you manage your personal health with a yearly physical and your financial health with regular reviews

of your investments, a career checkup sets aside dedicated time to evaluate progress in your professional life.
For example:

e How satisfied are you with your current employment?

e Are you on track to reach your career goals?

¢ Is a new opportunity in your future?

Being proactive keeps your professional life in good health and ensures you're ready for whatever comes next. Whether

it’s time to negotiate a promotion, launch a job search, pursue a board of directors seat or even downshift as retirement

nears, you can make sure your next move is thoughtful rather than reactionary.

Plan your next career move with these five steps

Here’s what the career checkup process involves. It's key to finding a career that both meets your needs for income and

provides fulfillment on a deeper level.

1. Reflect on your current situation.

Self-discovery is essential to positive outcomes. Start by setting aside some uninterrupted time for reflection.
Consider:

e What type of work really energizes you? What drains you?

« What’s positive and working well in your current role?
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« What are the most important changes you’d like to make this year — either in your present employment or with a new

position?

2. Find your purpose.

Next, prioritize what matters most to you. Figuring out where your values and personal passions intersect with the job

market leads to higher job satisfaction and greater personal well-being.
Think about:

« What type of work do you find meaningful?

e When you are totally absorbed and lose track of time, what are you doing?

e What do you want to contribute to the world?

Drawing a pie chart that shows how you want to spend your time can also be helpful. Just as you spread your financial
investments across many categories, where you invest your energy and skills should support what's most important in

your life. Consider how big the pie “slices” should be for things like family, recreation, volunteering, learning or travel,

and if or where these priorities can overlap with your job responsibilities.

3. Identify your superpowers.

Superman and Wonder Woman aren’t the only ones with special talents — we all have amazing capabilities. Knowing
yours will help you unlock new opportunities and stand out with hiring managers, recruiters and professional
connections. Think about the unique value that you can bring to an organization.

¢ Where do you make the biggest impact?

« What do colleagues count on you for?

e When others describe you, what would they say you are “made to do”?

If you're ready for a pivot in your career, such as shifting to a new industry, dialing back from full- to part-time

employment or moving from executive leadership to board service, try to put your skills into a new perspective. Adding

value doesn’t need to look or feel the same at all stages of your career.

4. Document your accomplishments.

As you think back over the previous year (or the arc of your career), consider your wins.

e What accomplishments are you most proud of?

» What are the peak experiences that you want to duplicate going forward?

Write them down, paying particular attention to specific results and outcomes where you made a difference at your
company. These milestones should inform your next steps. They should also be at the heart of your LinkedIn profile,

résumé and professional networking story.

Even if you decide to maintain the status quo in your career, save these tangible proof points for the future; they’ll save

you time and fuel an impressive story when you next update your professional materials.

5. Visualize new experiences.

Finally, look back across all your career checkup activities for recurring themes and “a-ha” moments. These will help you
see your future and define next steps. At the same time, remember to assess your financial needs so whatever avenue you

choose, you can evaluate your compensation and benefits realistically.

As you conduct your career checkup, consider seeking the confidential input of trusted advisers or mentors in your

network. Working with an experienced career consultant is another option, particularly for senior leaders who are
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approaching retirement or unsure of your next move. An outside perspective can be beneficial for exploring new options

and keeping your career plans on track.

Putting effort into your career each year pays off with positive returns. The more considered and clear you are, the more

your friends, colleagues, family and professional network can help you achieve your goals.

* Over 50? You're a Hot Ticket in Today’s Labor Market
¢ Ready for a Career Change? Consider Nonprofit Work
* 20 Highest-Paying Jobs Without a Degree in 2024
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» Great Jobs for Retirees
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